
 
 

Baker University 
Graduate School of Education 

Continuing Education  
Syllabus 

 
Course Name:  Instructional Technology Tools & Activities 

 
New Course Request:         or Repeat: _x ___   
 
Dates: June - July 2018  
Times: 9:00am - 11:30am and online  
Location: USD 418 TBD   
 
Credit Hours:  1 - 4 hours   
 
Instructor: Carol Nelson Phone:  620.480.9065 

Title: Education Technology Specialist Email: carol.nelson@mcpherson.com  
 
Course Description:  
During the Instructional Technology Tools and Activities workshop teachers will learn how to use, integrate 
and immerse a variety of technology tools. Participants may choose three, ½-day workshops to “bundle” for this 
course. Please refer to the full listing of workshops and descriptions 
http://418tech.weebly.com/summer-pd-2018.html 
 
 
Course Objectives:  

1. Understand implementation of instructional technology tools and activities 
2. Demonstrate different tools in the software programs 
3. Apply new skills in a classroom setting 
4. Integrate technology effectively into classroom activities 

 
Textbook/Materials:  
Online Tools: Google, Google Classroom, Google Apps, social media, SeeSaw, and BreakoutEDU -- dependent 
on the chosen workshop sessions. 
 
 
 
 
  



Content Outline:  
Session 1  
Time Workshop Training 
3 hours per 
workshop 
following the 
general outline 

● Introduction to the Instructional Technology Tool 
● Technology Tool Training 
● Discuss multiple curriculum applications of the technology tool 
● Brainstorm possible projects/lessons that could utilize the tool(s) within the 

participant’s classroom 
○ Review/Apply of the NETS T and NETS S 
○ Apply Blooms Digital Taxonomy 

 
 

 
Session 2  
Time Post Workshop -- Tech-integrated Plan 
3 hours (online) Technology-integrated plan of implementation that demonstrates utilization of the new 

tech tool or resource. 
 
 
Assessment: (Please attach rubrics) 
Class Attendance & Participation 35% 
Plan of Implementation (10% each) 30% 
Summative written evaluation/summary of learning 35% 
 
 
Grading Scale: 

90%-100% = A 
80% - 90% = B 
70% - 80% = C 
60%-70% = D 
59% and below = F 

 
 
Evaluation: 
Participants will attend required workshops and actively participate in each workshop. As a final project, 
participants will submit a technology-integrated plan of implementation. This technology implementation plan 
should demonstrate utilization of the new tech tool or resource. The teacher’s final project will be assessed with 
a rubric.  
 
Using the rubric below, grades will be assigned as follows: 
Score Guidelines 

Score Criteria 
4 Outstanding, Intentionally, Advanced 
3 Great, Purposefully, Proficient 
2 Good, Inconsistent, Basic 
1 Fair, Introductory, Limited 
0 Not at this time, need further training and/or to investigate further 

 



Facilitate and Inspire Student Learning and Creativity  
Teachers use their knowledge of subject matter, teaching and learning, and technology to facilitate 
experiences that advance student learning, creativity, and innovation in both face-to-face and virtual 
environments.  

 Promote, support, and model creative and innovative thinking and inventiveness  

 Engage students in exploring real-world issues and solving authentic problems using digital 
tools and resources  

 Promote student reflection using collaborative tools to reveal and clarify students’ conceptual 
understanding and thinking, planning, and creative processes 

 
 

Model collaborative knowledge construction by engaging in learning with students, 
colleagues, and others in face-to-face and virtual environments 

Design and Develop Digital Age Learning Experiences 
Teachers design, develop, and evaluate authentic learning experiences and assessment incorporating 
contemporary tools and resources to maximize content learning in context and to develop the 
knowledge, skills, and attitudes for students.  

 Design or adapt relevant learning experiences that incorporate digital tools and resources to 
promote student learning and creativity  

 Develop technology-enriched learning environments that enable all students to pursue their 
individual curiosities and become active participants in setting their own educational goals, 
managing their own learning, and assessing their own progress  

 Customize and personalize learning activities to address students’ diverse learning styles, 
working strategies, and abilities using digital tools and resources  

Model Digital Age Work and Learning 
Teachers exhibit knowledge, skills, and work processes representative of an innovative professional in a 
global and digital society.  

 Demonstrate fluency in technology systems and the transfer of current knowledge to new 
technologies and situations  

 Collaborate with students, peers, parents, and community members using digital tools and 
resources to support student success and innovation  

 Communicate relevant information and ideas effectively to students, parents, and peers using 
a variety of digital age media and formats  

 Model and facilitate effective use of current and emerging digital tools to locate, analyze, 
evaluate, and use information resources to support research and learning 

https://digitalboardwalk.files.wordpress.com/2012/11/21st-century-nets-rubric.pdf 

 
Attendance Expectations: (All instructors are to specifically state attendance expectations in the syllabus 
regarding attendance and make-up possibilities and grade implications.  For instance, one absence may be made 
up with a makeup assignment and a second absence results in the lowering of a final letter grade as students 



receive points for participation during class time.  Attendance is taken through the faculty portal after each class 
time and is submitted as minutes missed.) 
 
NOTE:  Baker University policy prohibits a candidate from earning credit if more than 30% of a course is 
missed.  If a candidate misses two consecutive classes with or without contacting the instructor, the instructor 
contacts the Academic Advisor of the student.  
 
Collins Library: Instructors and students are encouraged to use Baker University Library resources. 
Instructors and students log on to Collins Library with a 9-digit Baker University ID number (students will find 
this number in their student portal) and a self-designated password.  To set their password, users must go to 
https://bakeru.worldcat.org, choose the “My Library Account Sign In” link, then choose the “Set/reset password 
link,” enter their ID and follow instructions.  If users encounter any problems setting their password or 
accessing the databases or other library resources, they can e-mail reference@bakeru.edu for assistance. 
 
Technology: Use the following statement but with a specific description about the expected technology use: 
“Students use technology for a variety of reasons: to present information, to share knowledge, and to investigate 
best-practice research.” 
 
Academic Integrity: Academic Integrity is defined in the Baker University SPGS and SOE Catalog: “Baker 
University is committed to academic integrity in the performance of scholarly responsibilities. Academic 
integrity is defined as the honest acknowledgement of ideas, words, data, written work, and solutions. All work 
submitted by a Baker University student must represent the student’s original work. All forms of student 
dishonesty constitute academic misconduct.”  
 
“Academic Misconduct” includes but is not confined to the following: plagiarizing, cheating on an assignment 
and/or assessments; turning in counterfeit reports, tests, and papers; stealing tests and other academic material, 
forgery or knowingly falsifying academic records or documents, and turning in the same work to more than one 
class. The definition of plagiarism and counterfeit work follows. The definitions of the other terms are found in 
the SPGS/GSOE catalog. 
 
Counterfeit work includes word submitted as one’s own that was created, researched, or produced by someone 
else. Submission of the work of another person, joint work as if that work was solely one’s own, or production 
of work to be submitted in the name of another person.  
 
Plagiarism is the intentional or unintentional failure to accurately attribute ideas, words, works, data, or 
solutions to the source of that information.  It is the candidate’s responsibility to seek guidance from approved 
writing standards. For more information about plagiarism, see the Baker University SPGS and SOE Catalog. 
 
Academic Integrity is defined in the Baker University SPGS and SOE Catalog: “Baker University is committed 
to academic integrity in the performance of scholarly responsibilities. Academic integrity is defined as the 
honest acknowledgement of ideas, words, data, written work, and solutions. All work submitted by a Baker 
University student must represent the student’s original work. All forms of student dishonesty constitute 
academic misconduct.”  
  
“Consequences of academic dishonesty may include, but are not limited to, a zero or failing grade for an 
assignment, a failing grade for the course, or dismissal/expulsion from the University. Any form of academic 
misconduct which results in administrative or academic withdrawal or dismissal/expulsion is noted on the 
student’s transcript.  
 
ADA Policy: Baker University is committed to providing “reasonable accommodations” in keeping with 

https://bakeru.worldcat.org/
mailto:reference@bakeru.edu


Section 504 of the Rehabilitation Act and the Americans with Disability Act of 1992. Access Services 
coordinates accommodations and services for all eligible students with disabilities. If you have a disability and 
wish to request accommodations and have not contacted Access Services, please do so as soon as possible. 
Information about Access Services is found on the Baker web site: 
www.bakeru.edu/sas<http://www.bakeru.edu/sas>. 
 
Access Services is on the Baldwin City campus in the Office of Student Academic Success located in the lower 
level of Collins Library (785-594-8352 sas@bakerU.edu<mailto:sas@bakerU.edu). 

 
If accommodations have been approved by Access Services, please communicate with your instructor(s) 
regarding your accommodations to coordinate services. 
 
Hostile-Free Learning Environment: Baker University’s Anti-Harassment Policy is defined in the SPGS/SOE 
catalog under “Student Conduct, Responsibilities, and Rights”:  “It is the policy of Baker University to afford 
equal opportunity for all persons. As such, the University does not discriminate based on an individual’s race, 
color, national origin, religion, sex, disability, age, veteran status, sexual orientation, marital status, or other 
status protected by law, in admission to or employment in its education programs or activities.  
 
Harassment in any form is prohibited and incidents of harassment are met with appropriate disciplinary action, 
up to and including termination of employment or expulsion from the University. If any harassing conduct takes 
place, the offended individual is asked to immediately notify an academic advising representative. For 
additional information see Baker University website “Ethics Policies and Compliance.” 
 
Children and Visitor Policy: Only enrolled students, faculty, staff and approved guests are allowed in Baker 
University facilities during instructional periods. For safety reasons, children are not permitted in classrooms or 
teaching areas. 
 
 
 
.  

http://www.bakeru.edu/sas%3chttp:/www.bakeru.edu/sas

